Small Business Subcontracting Plan
Definitions

Small Business: "Small business" means an independently owned and operated business which, together with affiliates, has 250 or
fewer employees, or average annual gross receipts of $10 million or less averaged over the previousthree years. Note: DMBE-
certified women- and minority-owned businesses shall also be considered small businesses when they have received DMBE small
business certification.

Women-Owned Business: Women-owned business means a business concern that is at least 51% owned by one or more women
who are citizens of the United States or non-citizens who are in full compliance with United Statesimmigration law, or in the case of a
corporation, partnership or limited liability company or other entity, at least 51% of the equity ownership interest is owned by one or
more women who are citizens of the United States or non-citizens who are in full compliance with United Statesimmigration law, and
both the management and daily business operations are controlled by one or more women who are citizens of the United States or non-
citizenswho arein full compliance with the United Statesimmigration law.

Minority-Owned Business. Minority-owned business means a business concern that is at least 51% owned by one or more minority
individuals or in the case of a corporation, partnership or limited liability company or other entity, at least 51% of the equity
ownership interest in the corporation, partnership, or limited liability company or other entity is owned by one or more minority
individuals and both the management and daily business operations are controlled by one or more minority individuals.

All small businesses must_be certified by the Commonwealth of Virginia, Department of Minority Business Enterprise
(DMBE) to participate in_the SWAM program. Certification applications are available through DMBE online at
www.dmbe.vir ginia.gov (Customer Service).

Bidder/Offeror Name:

Preparer Name: Date:

Instructions

A. If you arecertified by the Department of Minority Business Enterprise (DMBE) as a small business, complete only Section A of
thisform. This shall include DMBE-certified women-owned and minority-owned businesses when they have received DMBE
small business certification.

B. If you arenot certified by DMBE as asmall business and plan to subcontract part of this contract with a DMBE certified business,
complete only Section B of thisform.

C. If youarenot certified by DMBE as asmall business and cannot identify any subcontracting opportunities to subcontract part of
this contract with a DMBE-certified business, only provide the information requested in Section C of thisform.

Section A
If your firmis certified by the Department of Minority Business Enterprise (DMBE), are you certified as a (check only one
below):
Small Business
Small and Women-owned Business

Small and Minority-owned Business

Certification number: Certification date:




Section B

Populate the table below to show your firm's plans for utilization of DMBE-certified small businesses in the performance of this
contract. Thisshall include DMBE-certified women-owned and minority-owned businesses that meet the small business
definition and have received the DMBE small business certification. Include plansto utilize small businesses as part of joint
ventures, partnerships, subcontractors, suppliers, etc.

B. Plansfor Utilization of DM BE-Certified Small Businesses for this Procurement

Small Business
Name & Address

DMBE
Certificate #

Statusif Small
Businessis also:
Women (W),
Minority (M)

Contact Person,
Telephone &
Email

Type of Goods
and/or Services

Planned Contr act
I nvolvement

Planned Annual
Contract Dollar
Expenditure
Amount

Totals$




Section C
Respond to how your business has met or exceeded at east two of the following indicators within the past 24 months. Y our
response may include any good faith efforts made regarding this procurement.

C. Good Faith Effort Indicators by the Bidder/Offeror

1. Identify areas of work your business has subcontracted to DM BE-certified small businesses for other contracts.
Include company names, dates, dollar amounts, and percentages on a per contract basis.

2. List research efforts conducted by your business in the past to locate DMBE-certified small businesses by
advertising in publications or in the classified section of the newspaper where small businesses are likely to seeiit.
List specific publications and dates.

3. List small business outreach meetings, conferences, or workshops conducted by your firm to locate DM BE-certified
small businesses—including the dates, participation numbers, and results.

4. Provide documented correspondence (i.e., certified mail, email, receipt of fax transmissions, etc.) to small
businesses from the lists provided by DMBE and other outreach agencies and organizations which indicates your
solicitation of such for utilization of subcontracting opportunities on other contracts for which your business has
competed.

5. List areas of work which your business has subcontracted with DMBE-certified small businesses for upcoming
contracts—including the name of the business, certification number, dates, dollar amounts, and percentages on a per
contract basis.

6. Provide documentation of any assistance offered to interested small businessesin obtaining bonds, lines of credit,
and/or insurance for any present or past contracts your business hasin place.

7. Provide documentation of follow-up on initial contacts with DMBE-certified small businesses (e.g., telephone call
logs, emails, certified letters, etc.). Be sureto list the small business name and dates of contact.



